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APPLICATION FOR VARIANCE, INCLUDING EXTENSION OF AN UNEXPIRED 

VARIANCE AND/OR SPECIAL EXCEPTION APPROVAL 
 

Instructions:  Submit this application, along with 15 sets of sealed plans (1 set 36”x24” and 14 
11”x17” sets) and the required information and fee, to the Village Clerk’s Office at 1666 
Kennedy Causeway, Suite 300.  Applications are due by 12:00 noon on the deadline date and 
must be complete to be accepted and place on the agenda.  A sign will be posted on the property, 
and public hearings will be conducted by the Planning & Zoning Board and the Village 
Commission. 
 
Site Address___________________________________________________________________ 
 
Owner Name___________________________ Owner Phone #__________________________ 
 
Owner Mailing Address__________________________________________________________ 
 
Applicant Name________________________ Applicant Phone #_________________________ 
(if different from Owner) 
Applicant Mailing Address________________________________________________________ 
 
Contact Person_________________________ Contact Phone #___________________________ 
 
Contact Email Address___________________________________________________________ 
 
Legal Description of Property______________________________________________________ 
 
Existing Zoning________ Lot Size____________ Folio Number__________________________ 
 
Project Description______________________________________________________________ 
  
Section of North Bay Village Code from which the Applicant is Seeking Relief______________ 
 
Variance Requested_____________________________________________________________ 
 
______________________________________________________________________________ 
 
Reason for Request______________________________________________________________ 
 
______________________________________________________________________________ 
 
 

           Mayor                        Vice Mayor                   Commissioner                       Commissioner                  Commissioner                      
Connie Leon-Kreps        Jorge Gonzalez              Dr. Richard Chervony             Wendy Duvall                 Eddie Lim           
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Mandatory Submittals (check that each item is included with this application): 
 

______Plans depicting work to be completed (including property survey) 
______Application fees 
 
Optional Submittals: 
 

______Response to required findings 
______Signed consent letters from neighboring property owners 
______Optional plan versions for consideration by Village Commission 
 
Applications are incomplete until all mandatory submittals have been received by the Village Clerk. 
 
All requests for variances from the North Bay Village Code shall be considered at Public Hearings before 
the Village Commission. Notice of Hearing shall be given by publishing and posting on the property 
(which is the subject of the request), the time, the place and the nature of the hearing at least 10 days before 
the hearing. The Village Clerk shall certify that the petition is complete before the hearing is legally 
advertised. All applications shall be submitted to the Village Clerk on or before the deadline implemented 
by the Village. 
 
All persons, firms, or corporations requesting a variance from the Village Commission necessitating the 
publication of notices in the newspaper, and all relative thereto, the payment of such money in advance to 
the Village Clerk shall be deemed a condition precedent to the consideration of such a variance request.  
 
All new and substantial improvements must comply with the Florida Building Code, Department of 
Environmental Resource Management (DERM), and FEMA regulations. 
 
I (We) the undersigned, am (are) the (owner, tenant, agent, attorney) (designate one) of the subject 
property herein described. I (We) acknowledge and agree that during the consideration of the application 
before the Planning & Zoning Board and staff of North Bay Village, no rights shall vest on behalf of the 
applicant, which would be enforceable against the Village until after a Public Meeting is held by the 
Village Commission and the Village Commission has voted favorable on the proposed request. 
 
I (We) further acknowledge that I (We) have read and understand the conditions for appearance before the 
Planning and Zoning Board and the Village Commission pursuant to the Village Code Section 152.096. 
Any person submitting false information or misrepresenting in their presentation shall have all privileges 
granted to them by the Planning & Zoning Board and the Village Commission revoked. 
 
Authorized Signature______________________________________________________ 
 
Print Name______________________________________________________________ 
 
(In case of corporate ownership, the authorized signature shall be accompanied by a notation of the 
signer’s position in the corporation and embossed with the corporate seal.) 
 
 
 

           Mayor                        Vice Mayor                   Commissioner                       Commissioner                  Commissioner                      
Connie Leon-Kreps        Jorge Gonzalez              Dr. Richard Chervony             Wendy Duvall                 Eddie Lim           

 



 
 
 
STATE OF FLORIDA   
COUNTY OF ______________  
 
 
 
Sworn to and subscribed to before me this ______ day of _____________, 20____, 
 
by _________________________________________________________, 
 
who is personally known to me or who has produced _______________ as identification. 
 
Notary Public Signature ____________________________ 

 
Commission Number/Expiration________________________________ 

           Mayor                        Vice Mayor                   Commissioner                       Commissioner                  Commissioner                      
Connie Leon-Kreps        Jorge Gonzalez              Dr. Richard Chervony             Wendy Duvall                 Eddie Lim           
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Office Use Only: 
 
 
Date Submitted:_____________________  Fee Paid:  $_____________________ 
                      
Tentative Meeting Date:________________  Cash or Check ⁯  #__________ 
 
Date Paid: ______________________ 
 
 

           Mayor                        Vice Mayor                   Commissioner                       Commissioner                  Commissioner                      
Connie Leon-Kreps        Jorge Gonzalez              Dr. Richard Chervony             Wendy Duvall                 Eddie Lim           

 



Required Findings for Hardship Variance 
 
For variance requests made according to Section 152.097 of the North Bay Village Code, Staff will be 
reviewing the request according to the following required findings and will provide written responses to 
each finding in their report to the Village Planning & Zoning Board and the Village Commission. The 
Applicant also has the right to submit written responses to the required findings, which Staff will include 
in their report to the Village Planning & Zoning Board and the Village Commission. 
 

1) Are there special circumstances and conditions which are peculiar to the land, structure, or 
building involved and which are not generally applicable to other lands, structures, or buildings 
in the same zoning district? If so, what are they? 

 
2) Were the special circumstances and conditions self-created by any person having an interest in 

the property? 
 

3) How would the strict application of the provisions of this chapter deprive the applicant of the 
reasonable use of the land, structure, or building for which the variance is sought? 
 

4) Would the strict application of this chapter be an unnecessary hardship for the Applicant?  
 
Hardship shall be defined as follows:  
 

Hardship, unnecessary. Arduous restrictions upon the uses of a particular property, which 
are unique and distinct from that of adjoining property owners. Granting of relief from an 
unnecessary hardship should not violate sound zoning principles, including considerations 
that: adjacent properties will not be substantially reduced in value, it is not granting a 
special privilege not to be enjoyed by others in similar circumstances, and the public interest 
is maintained, including following the spirit of this chapter and the comprehensive master 
plan. Invalid and nonjustifiable bases for pleading unnecessary hardship include but are not 
limited to: 

a) Loss of the "best" use of the land, and business competition. 
b) Self-created hardships by the applicant's own acts. 
c) Neighboring violations and nonconformities. 
d) Claims of inability to sell the property. 
e) General restrictions of this chapter. 

 
5) Will the granting of this variance request confer on the Applicant any special privilege that is 

denied by this chapter to other land, structures, or buildings in the same zoning district? 
 
6) Is the requested variance the minimum variance that will make possible the reasonable use of the 

land, structure, or building? 
 
7) Would the granting of this variance be in harmony with the general intent and purpose of this 

chapter? 
 
8) Would the granting of this variance be injurious to the neighborhood or otherwise detrimental to 

public welfare? 
 
9) Is this variance request based exclusively upon a desire to reduce the cost of development? 



Required Findings for Non-Hardship Variance 
 
For variance requests made according to Section 152.0971 of the North Bay Village Code, Staff will be 
reviewing the request according to the following required findings and will provide written responses to 
each finding in their report to the Village Commission. The Applicant also has the right to submit written 
responses to the required findings, which Staff will include in their report to the Village Commission.  
 

1) Is the variance in harmony with the general appearance and character of the community? 
 

2) Will the variance be injurious to the area involved or otherwise detrimental to the public 
welfare? 
 

3) Is the improvement designed and arranged on the site in a manner that minimizes aerial and 
visual impact on the adjacent residences? 
 

 



Required Findings for a Sign Variance 
 
For variance requests made according to Section 152.084 of the North Bay Village Code, Staff 
will be reviewing the request according to the following required findings and will provide 
written responses to each finding in their report to the Village Commission. The Applicant also 
has the right to submit written responses to the required findings, which Staff will include in 
their report to the Village Commission.  
 

1) Does the sign variance request relate to a particular piece of the land? 
 

2) Can the sign variance be granted without substantial detriment to the public good? 
 

3) Do the benefits of the deviation outweigh any detriment? 
 

4) Would the granting of the variance substantially impair the intent or purpose of the 
Village’s Comprehensive Plan and/or Zoning Ordinance? 
 

 






















