North Bay Village

Building Department

1666 Kennedy Causeway, Suite 101, North Bay Village, FL 33141
Tel: (305) 756-7171 Fax: (305) 756-7722 Website: www.nbvillage.com

Permit Package Requirements

1. Completed and notarized permit application with all original signatures

e |f more than one trade is involved, all trade permit applications must be
submitted together with the master permit.

e If the owner will be applying for the permit as an owner/builder, the
“Owner/Builder Affidavit” must be submitted along with the permit
application.

e If the contractor does not have worker’s compensation insurance, a
“Workers Comp Hold Harmless” form must be submitted with the permit
application.

2. Proof of ownership
o If the owner is an entity, please provide a copy of the articles of
incorporation including the list of registered/authorized agents, and a copy of
a valid 1D of the agent that has singed the permit application.
3. Two (2) sets of plans
4. Copy of signed contract, to include the cost for all labor and materials for proposed
work
5. Condominium letter (if work is to be performed in a condo unit)
6. Upfront processing fee of $125.00 (minimum) to be collected at time of application
submittal
7. Please refer to the Village website for forms that might be required depending on
the scope of work to be performed and Contractor Registration:
http://nbvillage.com/Pages/NorthBayFL _Building/Forms/
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